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1. Open Dashboard and click on course. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. Go to Administration block and clink on Users then click on Groups 

 

 

 

 

 

 

 

 

 

 

 

Click here 



3.  Click on create group button. 

 

 

 

 

 

 

 

 

Click here 



 

4. Select group according to enrolled student and press save changes. 

 

 

 

 

 

 

 

Click here 

Select Passing Rule 



 

5. Now student add to group. You can make more than 1 group according to your students’ 

degree. (Create group carefully because grade calculation base on group) 

 

 
 

 

 

 

 

 

 

 

Click here 



 

 

 

6. Add students to their respective group.  

 
 

7.  After group creation, go to course and click on result. 

 

Select All students and 

press add button. 

After student selection 

press this button. 

Click Here 



 

 

8.  On result page you will see a button with group name you create in step 4. When you press this 

button, you can see student list than you can upload their marks. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Here 



 

 

 

9.  Upload student marks. You can print result / award list from button named “View Award List”.  

 

 
 

 

10.  After uploading and verifying all result you need to submit it to controller office within 

submission date and time. After submission you can’t make any changes in result and student 

can check their result on LMS. 

11. If you press “Allow Result View for Students” than student can view result, but this result not 

submitted to controller office until you submit it. 

To take print. 

Click here 


